-For Multiple Log Files:
Run the UNIX script C:\Premiere Systems Support\CSP\New CSP\Technical Tools\report\merge_logfiles
Cat Transactions.log.* > CumulativelLog.csv

-For Single Log File:
Change the name of the original transaction log file generated by PCT.live.report
From: Transactions.log.YYY-mm-dd
To: Transactions.log.YYY-mm-dd.csv

-Open the transaction log from previous steps using excel

-Select from Row 2 to Last Row in the report

-Copy

-Open CSP>New_CSP>Technical Tools>TransactionReport_Template_Blank.xlsx
-Make sure to Enable Macros

!] Security Warning Macros have been disabled. S Enable Content

-Select Row 2
- Paste the Transactions in Tab “Transactions”. DO NOT Insert Copied Cells
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-Change format for column B

-Change format for column G

Format Cells

i Number |

Alignrneml Font | Border | Fill

| Protection

Category:
General - Sample
Number Start date
Currency
A:countini Type:

*3/14/2001 -
Time *Wednesday, March 14, 2001
Percentage 314 E
Fraction
Scientific
;;{:ﬂa‘ 14-Mar

- -

Custom 14-Mar-01

Locale (location):

|Eng|\sh (U.s.) |z|

Date formats display date and time serial numbers as date values. Date formats that begin with an
asterisk (*) respond to changes in regional date and time settings that are specified for the operating
system. Formats without an asterisk are not affected by operating system settings.

(I

Cancel

in a column.

Format Cells —@—g
| Number | Font | Border | Fil | Protection
Category:

General Sample

Number Total Amount

Accounting Decimal places:

Date

Time Symbol: ‘$

Percentage

Fraction Negative numbers:

Scientific

Text

Special ($1,234.10)

Custom ($1,234.10)

Currency formats are used for general monetary values. Use Accounting formats to align decimal points

Cancel

-Change format for columns C, H, I, J, K, L

Format Cells

el

Humber | Alignment |

Font | Border | Fill |Protecl|un‘

Category:

General
Number
Currency
Accounting
Date
Percentage
Fraction
Scientific
Text
Special
Custom

~ Sample

End time

Locale (location):

English (U.S.) |z|

Time formats display date and time serial numbers as date values. Time formats that begin with an
asterisk (*) respond to changes in regional date and time settings that are specified for the operating
system. Formats without an asterisk are not affected by operating system settings.

Cancel

o J |

-Change format for columns N, O, P, Q

Format Cells

Number ‘ Alignment |

Font | Border | Fill |Protecl|on|

Category:

Humber
Currency
Accounting
Date

Time
Percentage
Fraction
Scientific
Text
Special
Custom

General -

for monetary value.

Number is used for general display of numbers. Currency and Accounting offer specialized formatting

Sample
DB Connect Duration

Decimal places:

Use 1000 Separator (,)

Negative numbers:

Cancel




-Sort on Multiple Columns B (Start Date) and then C (Start Time)
-Select Column B (Start Date)
-Go to Home>Sort & Filter>Custom Sort

'E-L Sort Oldest to Newest
il Sort Mewest to Oldest

E Custom Sort...

W= Filter

R ==

lection. Since you have not selected this

Microsgft Excel found data next to your
jt will not be sorted.

do you want to do?

_ Continue with the current selection

l Sort... Cancel

| |

-Add New Level Start Time then click Ok

Sort N

[ 4| Add Lev\l ” X Delete Level ” EF) QMWEI ”

Bre.

B~

My data has headers

Sort On

E| Values
E| Values

Column

Sort by | start\date

=]
4

Then by |start time

Order
Oldest to Newest

-]
[~]

Smallest to Largest

0K ] [ Cancel

-Put boarders on all cells

Borders
£ Bottom Border

Top Border

Ii1 Left Border

Right Border
No Border
All Borders

Outside Borders

| = e ==

Thick Box Border

Bottom Double Border

Thick Bottom Border

Top and Bottom Border
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w Borders

Draw Border

Draw Border Grid

Erase Border

| SIS g Fmmer

Line Color »
Line style »

H  More Borders.

-Save it under Performance_Analytics_<<Client_ID>>_<<Period From>>-<<Period To>>.xlsx



-Go to Executive Dashboard Tab
-Right click on the graph

Total n
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-Select |

% cut
Ba copy
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Send to Back

& Format Chart Area...

-Change 3 to the correct Max Row Range from Transaction Tab (You cannot Use Arrow Keys on this screen)

Chart data range: | =

g—' [ @] switch Row/Column ] I—jl

Legend Entries (Series) Horizontal (Category) Axis Labels
l 5 Add " & Edit "Xﬂemme]BB [ o Edit l
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-To get this

Select Da &:N

Chart data\range: =P|II!$Q$1:$Q$12599|

-Delete Flat File entry from the Transaction Tab
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